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Abbreviations 
ACAP Arctic Contaminants Action Program 

ACS Arctic Council Secretariat 

AMAP Arctic Monitoring and Assessment Programme 

CAFF Conservation of Arctic Flora and Fauna 

EG / EGs Expert Group(s) 

EGBCM Expert Group in Support of Implementation of the Framework for Action on 
Black Carbon and Methane 

EPPR Emergency Prevention, Preparedness and Response 

IPS Indigenous Peoples’ Secretariat 

OAR Open Access Repository 

PAME Protection of the Arctic Marine Environment 

PP / PPs Permanent Participant(s) 

SAO / SAOs Senior Arctic Official(s) 

SAOC Chair of the Senior Arctic Officials 

SCTF Task Force to Enhance Scientific Cooperation in the Arctic 

SDWG Sustainable Development Working Group 

TF / TFs Task Force(s) 

TFTIA Task Force on Telecommunications Infrastructure in the Arctic 

TFOPP Task Force on Arctic Marine Oil Pollution Prevention 

TFBCM Task Force for Action on Black Carbon and Methane 

WG / WGs Working Group(s) 
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Introduction 
This report gives an account of the work of the standing Arctic Council Secretariat (ACS) for 
the year 2015. This was the third year of operation for the ACS, and 2015 represented the 
second year of the two-year work plan for the ACS which was approved by the Arctic Council 
in 2013.   

2015 was an interesting year for the ACS in many respects as it worked to support the work 
of the Arctic Council, and the year included several significant milestones. Perhaps most 
significantly, the Arctic Council met at the Ministerial level in Iqaluit in Canada on 24 April to 
conclude the second Chairmanship of Canada (2013-2015) and to welcome the second 
Chairmanship of the United States (2015-2017). Also in 2015:  

• the Arctic Council agreed to the details of the relocation of the Indigenous Peoples’ 
Secretariat (IPS) to Tromsø, where it would join the ACS beginning in January 2016;  

• a new archiving system for the ACS was approved by the Senior Arctic Officials 
(SAOs); 

• the Government of Norway decided to start the construction of “Fram II” a new 
building next to the existing Fram Centre that will host the ACS offices in the future; 

• in May, the United States celebrated the start of its Chairmanship of the Arctic 
Council by inviting Arctic States and Permanent Participants (PPs) to a high-level 
reception in Washington, DC hosted by Secretary of State John Kerry; and  

• the United States Chairmanship called an early meeting of the SAOs and Working 
Group (WG) Chairs and Executive Secretaries in June.  

The activities of the Arctic Council Secretariat, as described in the two-year work plan for 
2014-2015 and in the ACS Terms of Reference, were successfully carried out well within the 
approved budget for the year. Apart from its established tasks, the ACS also undertook 
specific tasks as assigned by the SAO Chair (SAOC) and the SAOs. 

The ACS enjoyed excellent cooperation with both Chairmanship teams during 2015 and is 
grateful for their continuous support, as well as for the indispensable support that it 
received and continues to receive from the Government of Norway, the host country for the 
ACS. 

  



Arctic Council Secretariat 
2015 Annual Report 

 
 

Page 4 of 46 
 

 

Support for the Arctic Council 
Throughout 2015, the ACS worked closely with the Canadian and United States 
Chairmanships to support their leadership of the Arctic Council. The ACS also provided 
support, where appropriate and as directed, to the Arctic States and PPs, as well as to 
Observers and to other subsidiary bodies (e.g., TFs) and acted as the Secretariat for the WGs 
ACAP and EPPR.  

 

General support to the Chairmanship and the Arctic Council 
During the year 2015, the ACS attended and assisted with the Iqaluit 2015 Ministerial 
meeting and with five SAO meetings (two full-fledged plenary meetings and three additional 
stand-alone executive meetings). At all the SAO meetings, ACS staff provided logistical and 
practical support including, inter alia: registration of participants; planning and execution of 
the meeting itself; hosting of meeting web sites; publication of agendas and meeting 
documents; taking minutes during meetings; and preparing meeting reports.  

Where needed and appropriate, the ACS coordinated, collected and consolidated input to 
reports and other documents from SAOs, PPs, WGs, TFs, EGs, accredited Observers, and 
others. It also maintained many different distribution lists and managed distribution of 
reports and documents as needed to the appropriate individuals. 

The ACS also continued to manage the Arctic Council Chair email account and assist the 
SAOC in daily correspondence, as well as receiving correspondence to the Arctic Council 
generally and distributing or redirecting it as appropriate. When requested to do so by the 
Chairmanship, SAOs, TF Chairs and/or WG chairs, and as resources have allowed, the ACS 
also provided translation and interpretation (English-Russian). 

At the June 2015 executive SAO meeting in Washington, DC, the ACS was tasked to provide 
an overview of the Arctic Council’s relations with external bodies, and to explore how other 
similar bodies manage their relations with observers. This included collecting information 
both within and outside the Arctic Council structure, and presenting a summary of the 
information to the SAOs at their October meeting in Anchorage, Alaska. This work was time-
consuming, but provided a case-study of the type of work that the Secretariat can do in the 
future if and when needed. 

 

Administrative continuity 
During its three years in operation, the ACS has gained much valuable experience that will 
contribute to steady, ongoing improvement of its administrative work.  Central to this work 
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is the maintenance of distribution lists. Though this work is ongoing, it requires additional 
time every fall following the summer rotations of Foreign Ministry and diplomatic staff.  

Significant efforts went into the implementation of new archiving systems for both internal 
documents and correspondence and public-facing reports and documents.  Other work 
described elsewhere in this report - including archiving efforts, staff training, tracking of 
formal deadlines, etc. – also supported the Arctic Council’s overall administrative continuity. 

 

Communications and outreach 
The ACS continued and expanded its communications and outreach work in 2015, including 
a significant refresh of the Arctic Council website (www.arctic-council.org) to improve 
security and functionality. The Arctic Council’s social media accounts had a successful year; 
the Council’s Facebook audience almost doubled (from 1,889 to 3,458), and our Twitter 
audience more than tripled (from 1,435 to 4,531). Beyond our basic communications 
channels, the addition of a great deal of new multimedia content – photographs, videos, 
and audio files – broadened the repertoire of material that is available to individuals who 
are interested in the Council and its work. 

 

Russian language services1 
The ACS provided written translation of meeting documents and selected reports from 
English to Russian and vice-versa. In 2015, a number of important Arctic Council documents 
and deliverables from WGs were translated before and after the Iqaluit 2015 Ministerial 
meeting, including:  

• the Iqaluit Declaration (2015);  
• the SAOs’ Report to Ministers;  
• the Framework Plan for Cooperation on Prevention of Oil Pollution from Petroleum 

and Maritime Activities in the Marine Areas of the Arctic;  
• Enhanced Black Carbon and Methane Emissions Reductions: an Arctic Council 

Framework for Action;  
• Russia’s National Report (2015) on Black Carbon and Methane Emissions Reductions 

(from Russian into English);  
• the executive summary of the Guide to Oil Spill Response in Ice and Snow Conditions 

in the Arctic (EPPR); and  
• the Mental Wellness Symposium Report (SDWG).  

                                                      
1 Funding for the Russian language adviser is provided by the government of host country Norway. 
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In addition, three chapters of the Arctic Human Development Report-II were translated at 
the request of the Canadian Chairmanship, as well as three educational toolkits for school 
children at the request of CAFF. Furthermore, the Russian version of the Arctic Council 
website was regularly updated, and continues to be consistently maintained.  

The Russian language adviser also attended a number of TF meetings and other Arctic 
Council meetings during 2015 in order to provide simultaneous interpretation. This included 
interpretation at the IPS board meetings and facilitation of communication between the 
SAOC and RAIPON. Demand for interpretation services from the ACS was high throughout 
the year.  

 

Overview and coordination of Arctic Council 
activities   
In order to improve coordination of the work in the Arctic Council and enable more back-to-
back WG meetings, a private Google planning calendar was created by the ACS during spring 
2015. It was shared with all of the WGs’ Executive Secretaries and with the IPS. This 
calendar allows WGs to mark possible dates for their events before they have been 
absolutely confirmed so that others can check for any scheduling conflicts while planning 
their own events. Once dates for events have been absolutely confirmed, those events can 
be easily copied from the planning calendar to the public Arctic Council website calendar or 
to the WGs’ own public website calendars. 

 

Amarok: the Arctic Council Tracker 
During 2015, the first edition of “Amarok: the Arctic Council Tracker” was completed and 
included among the documents for the Iqaluit 2015 Ministerial meeting. Thereafter, the ACS 
converted the “Amarok” into a true database in Microsoft Access, which allows for much 
greater flexibility when updating information in the database and when creating reports. An 
updated report was submitted to the October 2015 SAO meeting in Anchorage, showing the 
status of all ongoing Arctic Council projects. 

 

Open Access 
As of July 2015, the major reports from all six Arctic Council WGs as well as the TFs and EGs 
were included in the Arctic Council’s Open Access Repository (OAR). This is a major 
achievement, as it has not previously been possible to find all major Arctic Council work in 
one comprehensive repository. In addition to being able to search through the OAR itself, 
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reports stored in the OAR can also be discovered using Google Scholar, university library 
databases, and the Arctic Adaptation Exchange portal (among others). The ACS saw a 
positive trend in visitor growth to the OAR during 2015. The majority of these visitors were 
directed to the site either from the Arctic Council main website, from a Google search, or 
through Google Scholar. As of the end of 2015, about one-third of the more than 1,400 
documents in the OAR were available through Google Scholar, with more being added all 
the time. 

In connection with the upgrade of the main Arctic Council website in the summer of 2015, 
all public Arctic Council website documents were also submitted to the OAR. This collection 
included documents from SAO and Ministerial meetings, as well as other important 
procedural documents. The OAR was also integrated further into the main Arctic Council 
website, such that it is now possible to search for documents in the OAR directly from the 
Arctic Council website using a Google custom search form on the “Documents” page.  
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Secretariat functions for ACAP and EPPR, and 
support to other subsidiary bodies 
Beginning in February 2014, the ACS acted as the Secretariat for WGs ACAP and EPPR. In 
addition, the ACS provides ongoing support for the work of other subsidiary bodies of the 
Arctic Council, including TFs and EGs. 

 

Secretariat functions for ACAP and EPPR  
In 2015, the ACS continued to provide (based on the Terms of Reference 2.2) secretariat 
services to ACAP and EPPR, the WGs that were formerly “without permanent secretariat”. 
The Executive Secretary of ACAP and EPPR worked closely with two new Chairs (ACAP Chair 
Ulrik Westman from Sweden and EPPR Chair Amy Merten from the United States) from May 
2015.  

The Executive Secretary supported the two WGs in planning and execution of their annual 
meetings (four meetings in total). In addition to meeting preparations, the Executive 
Secretary completed post-meeting reports and the reporting required for SAO meetings. 
The Executive Secretary also:  

• maintained the WGs’ websites and calendars;  
• provided notification of deadlines;  
• managed collection and distribution of meeting documents prior to WG meetings; 
• developed meeting agendas;  
• maintained WG distribution lists;  
• developed website content in cooperation with the WG Chair(s);  
• made meeting arrangements and managed meeting registrations;  
• represented ACAP and EPPR at meetings of Executive Secretaries; and  
• promoted the accomplishments of EPPR and ACAP. 

In 2015, in preparation for the Iqaluit 2015 Ministerial meeting, the Executive Secretary 
coordinated ACAP and EPPR submissions to the SAOs’ Report to Ministers (including 
reporting and preparation of deliverables, and work plans for 2015-2017.   

In September 2015, the ACAP webpage was successfully updated on the new AC website, 
and both ACAP and EPPR launched a social media presence on Twitter. As of the end of 
2015, ACAP and EPPR were also in the process of updating their visual identities, thanks to a 
contribution from the United States.  Final decisions on the visual identities were expected 
in the first half of 2016.  
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Support to other subsidiary bodies  
During 2015 the ACS continued to provide support to, and facilitate the meetings of, the 
Arctic Council’s TFs and EGs. In 2015 the ACS assisted with the following meetings:  

• Scientific Cooperation Task Force (SCTF, three meetings in 2015);  
• Task Force on Arctic Marine Oil Pollution Prevention (TFOPP) (one meeting in 2015);  
• Task Force on Arctic Marine Cooperation (TFAMC, one meeting in 2015); and  
• Task Force on Telecommunications Infrastructure in the Arctic (TFTIA, one meeting 

in 2015).  

At least one ACS staff member participated in each of these TF meetings held in 2015. In 
addition, the ACS assisted in the start-up phase of, and will continue to provide support to, 
the Expert Group in Support of Implementation of the Framework for Action on Black 
Carbon and Methane (EGBCM). At the request of the Chairs of the relevant TFs, the ACS also 
provided simultaneous translation between English and Russian at several meetings. 

The support the ACS provided included:  

• working with hosts to make logistical arrangements for meetings;  
• distributing and archiving TF documents as appropriate and directed by the Chairs;  
• maintaining current distribution lists for TF/EG materials;  
• drafting meeting minutes and reports;  
• managing core TF documents (including translation of those documents and 

comments into and from Russian);  
• providing logistical support during meetings; and  
• preparing updates on the TFs’ work for the Arctic Council website. 

In addition to the support provided to Arctic Council TFs/EGs, the ACS has on occasion 
provided support to WGs beyond ACAP and EPPR.  

In September 2015 the ACS assisted the host country Norway in organizing a joint 
ACAP/AMAP/CAFF/PAME meeting in Tromsø with more than 190 participants including 
representatives from Arctic States, PPs and accredited Observers. The meeting was also 
attended by the SAO Chair, David Balton and a few SAOs. 

The ACS also assisted in organizing a meeting between the SAOC and WG Chairs and 
Executive Secretaries in Reykjavik in December. 
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Communication and outreach activities 
In 2015, the ACS increased its communication and outreach efforts in several important 
areas. The ACS worked closely with the Canadian Chairmanship through April 2015, and 
thereafter with the United States Chairmanship, and based its activities on the 
Communications Strategy for the Arctic Council (Stockholm, 2012) and the Communications 
Implementation Plan for the Arctic Council Secretariat (Yellowknife, March 2014). 

The Iqaluit 2015 Ministerial meeting was the first Ministerial to take place following the 
establishment of an Arctic Council-branded presence on Twitter and Facebook, and these 
additional channels provided a strong complement to the Council’s existing suite of 
communications activities. 2015 was also a notable year for the development of media 
monitoring, communications initiatives around SAO meetings (e.g., press conferences), and 
expansion of the Arctic Council’s multimedia content (video, photography, audio).  

The ACS also completed a major update of the Arctic Council website during summer 2015. 
The placement of some of the content on the website was improved in order to make it 
more intuitive for users who are not familiar with the Arctic Council and also more user-
friendly for returning visitors, especially those using mobile devices to navigate the site. The 
presence of social media content and links was also expanded.  

 

Website management 
The ACS conducted a major update to the Arctic Council website during summer 2015 and 
launched the new version in September. The technical framework of the website needed to 
be updated to the latest version for security reasons.  

In addition to improving security, various structural improvements were made during the 
update, and some new features were also added, including a renovated front page with 
more social media features. Other improvements included: 

• a new slideshow that highlights the composition of the Arctic Council; 
• a system of theme tags that allows articles to appear under multiple “themes”; 
• tight integration with the OAR for all public Arctic Council documents; 
• improved search functionality; 
• social media sharing buttons on news articles;  
• a simplified mobile menu; and  
• an updated password-protected area. 

In connection with the website update, those webpages for ACAP that are built into the 
Arctic Council website also received a slight upgrade. Changes were made to reflect the new 
ACAP Expert Group-based structure, and a new feature area was added to highlight Black 
Carbon Case Studies. 
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Finally, the ACS migrated the Arctic Council website and the Arctic Resilience Report (ARR), 
ACAP, EPPR, and SDWG websites (all of which are hosted by the ACS) to a new hosting 
company that offers improved security features and better server capacity in order to 
ensure minimum down-time and the best possible stability for the websites. 

 

Coordination of the Communications and Outreach group 
During 2015, the ACS worked with the Canadian and United States Chairmanships to 
coordinate the Arctic Council’s permanent contact group for communications (C&O group). 
In particular, the Secretariat was responsible for scheduling and coordinating meetings. The 
C&O group met virtually in advance of SAO meetings and the Iqaluit 2015 Ministerial, as 
well as on other occasions. In these meetings, C&O group representatives from the Arctic 
States, PPs, WGs, ACS and IPS shared updates on their ongoing and future communications 
activities, discussed ways to provide support for one another’s work, and provided early-
stage input into a variety of products and projects, including pre- and post-meeting media 
releases and such initiatives as the Youth Art Competition (2015).  

 

Social media 
Social media is an important tool for the Arctic Council; it helps the Council to reach 
individuals that are heavy users of these particular tools, and it allows the Council to 
communicate key facts and publicize important resources regularly, rather than only once.  

2015 was a year of excellent growth for the Arctic Council’s social media accounts. Over the 
course of 2015, the Arctic Council’s following on Twitter (@ArcticCouncil) grew by more 
than 350% to over 4,500. April 2015, during which our followership grew by more than 20%, 
was the best month this year. The ACS hopes that this steady growth will continue into the 
months and years ahead.  

In addition, more than 25,000 tweets were sent by other users worldwide that included a 
mention of the Arctic Council. Tweets from the Arctic Council’s own account resulted in 
more than 8,000 interactions – that is, clicks or retweets – with Arctic Council content (e.g. 
photos, videos, links to documents and articles, quick facts about the Arctic Council, etc.). 

The Arctic Council’s Facebook page also enjoyed a successful year. With more than 200 
posts published, the Council nearly doubled its Facebook “likes” from 1,889 to 3,458. Our 
posts were viewed more than 135,000 times and clicked more than 26,000 times. On 
Facebook, multimedia content – photos, in particular – proved to be extremely successful. 
The ACS also used the Arctic Council Facebook page to help “amplify” Arctic Council-related 
content from the Arctic States, PPs and WGs.  
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Working with external media 
During 2015, SAO meetings and the Iqaluit 2015 Ministerial meeting drew the greatest 
media attention to the Arctic Council. In Iqaluit, the Canadian Chairmanship took primary 
responsibility for media relations, while the ACS assisted with drafting and gathering input 
on media products, including press releases. In addition, the ACS assisted substantially on 
the occasion of SAO meetings. At the fall 2015 SAO meeting in Anchorage, Alaska, the ACS 
assisted with coordination of a post-meeting press conference and a small, closed-door 
seminar for scholars and editors with a special interest in the Arctic region and the Arctic 
Council. The ACS also helped to arrange interviews with SAOs and WG Chairs on the margins 
of SAO meetings. 

The ACS also continued to channel media requests to the appropriate individuals, guide 
journalists to existing resources on the Arctic Council website and in the OAR, and worked 
within its mandate to strengthen relationships with media representatives. 

 

Other initiatives 
During 2015, the ACS either continued or began other initiatives not described above, 
including: 

• producing monthly newsletters summarizing the Arctic Council’s communications 
statistics; 

• monitoring global media in more than twenty languages; 
• beginning work on a “style guide” to harmonize the look-and-feel of ACS documents; 
• adding extensively to the library of photographs on the Arctic Council Flickr site; 
• creating an audio library containing an introduction to the Arctic Council in thirteen 

languages (as of December 2015) that are spoken in the Arctic region; and 
• adding material, including the “Traditional Ways of Life” videos (in English, Russian, 

Inuktitut and French) and video clips from the Iqaluit 2015 Ministerial meeting, to 
the Arctic Council’s Vimeo page. 

 

Representations of the Arctic Council  
During the year 2015, the ACS had the pleasure of receiving many visitors at its Tromsø 
offices to discuss particular topics or to receive a general briefing on the Arctic Council and 
the United States Chairmanship program. Appropriately, the first guests to visit the ACS in 
2015 were Admiral (ret.) Robert J. Papp and other representatives of the incoming United 
States Chairmanship. Other distinguished guests in 2015 included H.S.H. Prince Albert II of 
Monaco, Ministers, Senators, Members of Parliament and Ambassadors, mostly from the 
Arctic States and from the Arctic Council’s accredited Observer states. 



Arctic Council Secretariat 
2015 Annual Report 

 
 

Page 13 of 46 
 

Over the course of the year the ACS presented the Arctic Council at significant events such 
as Arctic Frontiers in Tromsø (January), and the Arctic Circle conference in Reykjavik 
(October). In November, the Arctic Council Secretariat hosted the annual meeting of the 
Four Regional Councils of the North, also held in Reykjavik. The SAOC took part in the 
meeting, during which the four councils agreed to improve information-sharing between 
them in an effort to reduce overlap and duplication of work. In addition, the ACS was 
present at a side event facilitated by Iceland during the COP21 in Paris (December). The 
COP21 event highlighted the Arctic Council’s extensive work on black carbon and methane 
pollution in the Arctic. 
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Administrative functions 

Staff recruitment, assessment, development and welfare 
During 2015, the ACS had eight staff members on fixed-term contracts. In addition, the 
Kingdom of Denmark seconded Mr. Jesper Stig Andersen through 30 September 2015. 
Beginning 1 August 2015, the Kingdom of Denmark generously decided to second Ms. Anne 
Meldgaard to the ACS; her secondment will last through 31 July 2017. 

The secondment of Nina Buvang Vaaja from the government of Norway, expired on the 31 
July 2015. She was appointed Deputy Director of the Arctic Council Secretariat from 1 
August. 

As of the end of 2015, Ms. Johanna Hämäläinen (FI) is on parental leave through 18 
November 2016. In her absence, her position is being filled by Ms. Sólrún Svandal (IS). In 
total, three interns were hired during 2015. Ms. Benedicte Johnsen, who held the position at 
the end of 2015, has a contract running until 11 March 2016. 

During the summer of 2015, a round of appraisals took place with all staff members. These 
appraisals provided a general impression that the ACS staff members were thriving and 
were a good fit for the suite of tasks required of the Secretariat. There were however, some 
indications that additional resources or manpower may be required in the long run – in 
particular, in the fields of IT/Web services and management of the ACS archives. This need 
was likely to increase with the relocation of the IPS from the beginning of 2016. 

During the year, the ACS supported different professional development courses and classes 
for staff members. The ACS also arranged a team day in November 2015 focusing on 
different themes, such as organizational culture and core values. 

 

Suppliers and agreements / Rent and premises 
During 2015, the ACS continued to rent offices in the Fram Centre in Tromsø through the 
Norwegian Polar Institute. The ACS participated during the year in meetings in which the 
arrangements in the new Fram II building were discussed. As of the end of 2015, the ACS 
was provided with an estimated date-of-completion of spring 2018 for the Fram II building. 
Meanwhile, the ACS was able to secure additional office space in the current Fram Centre 
for the IPS staff in 2016. 

A new and less expensive provider for mobile telephone services (Chess) was selected for 
the ACS.  

  



Arctic Council Secretariat 
2015 Annual Report 

 
 

Page 15 of 46 
 

Status of budget and financial contributions 
The 2015 budget for the ACS and the financial contributions from the Arctic States for 2015 
were agreed upon by the SAOs at their meeting in Whitehorse, Canada, 22-23 October 
2013, in conformity with the mandate given by the Ministers of the Arctic Council in Kiruna 
in May 2013. The budget for 2015 amounted to USD 1,398,937.00. 

In accordance with the Terms of Reference (Art. 7) and the Financial Rules (Art. 5), a call for 
the Host Country Contribution to the administrative budget was sent out in early January 
2015, followed by calls for contributions to the administrative budget from all eight Arctic 
States on February 25. The ACS received all contributions for 2015. 

The financial statements and the external auditor’s report for the ACS’s activities in 2015 
can be found in the annexes to this report. The auditor’s report states that: 

“In our opinion, the financial statements of Arctic Council Secretariat for the year 
ended December 31. 2015 are prepared, in all material respects, in accordance 
with the financial reporting provisions of the Financial Rules of the Arctic Council 
Secretariat Section 7.” 

Due to the current exchange rates and the strengthening of the U.S. dollar relative to the 
Norwegian krone, the ACS ended up with a surplus of USD 249 737 in 2015. In line with the 
Financial Rules (Art. 5.6), the determined surplus will be pro-rated for each state and 
subtracted from the annual contribution for 2016. 

On 22 September 2015, the ACS received a very generous extra contribution from the 
United States in the amount of USD 20,000.00 (NOK 162,680). It was agreed that the 
contribution would be invested primarily in enhancement of cybersecurity and in an 
improved solution for file storage, document sharing and collaboration. The ACS did a 
significant amount of work on this topic in late 2015, but no decision on a system solution 
had been chosen by the end of the year. As agreed, some of the funding from this extra 
contribution was spent on drafts of a new EPPR logo and visual identity. As of 22 January 
2016, NOK 154,901.00 remain of the extra contribution. 
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Archiving 
The Arctic Council’s archiving project has been a high-priority item during 2015. In January 
2015 a preliminary version of the Integrated Records Management Tool (IRMT), a document 
which outlines the ACS filing structure as well as internal access to and public release of 
files, was approved by SAOs for a trial period. The IRMT was developed in collaboration 
between Library and Archives Canada (LAC) and ACS staff. The IRMT trial period allowed the 
ACS to begin building the filing structure while checking that all necessary file categories had 
been included. The final version of the IRMT was then approved by SAOs at the October 
2015 SAO meeting in Anchorage, Alaska.  

The majority of past SAO and Ministerial meeting documents have now been filed in the 
internal ACS archive using the archiving software, and new office routines have been 
established for new documents. In addition, an integration between the software 
SuperOffice (used to archive e-mails as well as manage contacts) and EDOCS DM, the 
document archiving software, was customized. 

During fall of 2015 the ACS began to systematically gather the remaining historical Arctic 
Council documents from the archives of the Arctic States. The ACS was, and continues to be, 
supported in this work by the United States National Archives and Records Administration 
(NARA) staff. The goal is to collect all available documents during 2016 and file them either 
in the internal ACS archive, the OAR, or both, as appropriate. After collecting these 
documents, the ACS will have a more comprehensive archive of documents covering the 
lifetime of the Arctic Council (including some documentation of the Arctic Environmental 
Protection Strategy / AEPS). 
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ANNEX I: Visitors received and representations 
made in 2015 
Representatives of the ACS attended the following events in 2015: 

• Presentation at Arctic Frontiers, UArctic event (January) 
• Reception in Oslo hosted by CA Embassy Arthur Wilczynski (May) 
• Reception in Washington hosted by US Secretary of State John Kerry (May) 
• World Petroleum Council Leadership Conference in Tromsø (May) 
• Arbeiderpartiet (Labor Party) conference in Tromsø (May) 
• Reception hosted by Fram Centre, Tromsø (September) 
• Reception hosted by WWF and National Geographic Society, Tromsø (September) 
• Arctic Circle (together with CAFF and PAME), ACS booth (October) 
• Lunch for honorary consuls in Tromsø, hosted by Fylkesmannen (December) 
• Side event, COP21, Paris (December) 

 

In the course of the year 2015, the ACS received more than 100 guests in just over 40 visits, 
either at the office, elsewhere in Tromsø, or at different conferences in various parts of the 
world: 

• Admiral (ret.) Robert J. Papp, U.S. Special Representative for the Arctic and his 
delegation (January) 

• H.S.H. Prince Albert II of Monaco (January) 
• H.E. Ms. Kristina Persson, Minister for Strategic Development and Nordic 

Cooperation of Sweden (January) 
• H.E. Mr. Martin Lidegaard, Minister of Foreign Affairs of Denmark (January) 
• Mr. Klaus Zillikens, Head of Delegation for Germany (January) 
• Ms. Ekaterini Loupas, Ambassador of Greece to Norway (January) 
• Members of the European Parliament and their assistants on Arctic study tour 

(February) 
• Mr. Martin Breum accompanied by 20 Danish journalists (February) 
• H.E. Ambassador Toshio Kunikata and Mr. Hiroyuki Inui, First Secretary at the 

Embassy of Japan to Norway (March) 
• Representatives of Rambøll, Tromsø (March) 
• Storting (Norwegian parliament) delegation for Arctic Parliamentary Cooperation 

(March) 
• Ms. Aili Keskitalo, President of the Sami parliament of Norway (Sametinget), and Mr. 

Håkan Jonsson, Chair of the board («Styrelseordförande») of the Sami parliament of 
Sweden (Sametinget) (March) 

• Ambassador of Canada to Norway, H.E. Mr. Arthur Wilsczynski (April) 
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• Mr. Tomas Hallberg, Head of the International Barents Secretariat (Barents Euro-
Arctic Council) (April) 

• Student group from the University of Iceland (April) 
• Chairman of the Senior Arctic Officials Ambassador David Balton and Senior Advisor 

Nikoosh Carlo (May) 
• Representatives of Rambøll: Nils Arne Johnsen, Eric Hansen, Cathrine Henaug (May) 
• EPPR Chair Ms. Amy Merten (May) 
• French senators Ms. Leila Aichi, Mr. Cédric Perrin, Ms. Elaine Giraud, Mr. Jean-Marc 

Virieux and Honorary Consul of France in Tromsø, Ms. Laurence Fremion (June) 
• Norwegian Ministry of Foreign Affairs study tour with approximately 100 

ambassadors (June) 
• Student group from the University of Southern California (June) 
• Diplomatic course from the Norwegian Ministry of Foreign Affairs (September) 
• Ms. Tara Sweeney, Chair of the Arctic Economic Council (September) 
• Former SAO of Finland Mr. Hannu Halinen and Dr. Anni Reissel, representing IIASA 

(September) 
• Group of 20 from the Norwegian Defense Course (September) 
• New Swedish Deputy SAO Ms. Elinor Blomberg and Ms. Jeanette Krantz (September) 
• OSPAR Executive Secretary Mr. Darius Campbell (September) 
• Chinese journalists (4 journalists: Ms. Chen Yi, Mr. Wang Yonghuan, Ms. Yao Xuefei, 

+1 unknown, from Sanlian Life Weekly and 1 delegate leader from Royal Norwegian 
Consulate Shanghai: GE Lingfei) (September) 

• Group of 32 students and 2 professors from Durham University, UK (September) 
• H.E. Ambassador Aleksi Härkönen and Mr. René Söderman: first planning meeting 

for the upcoming Finnish Chairmanship (September) 
• Executive Secretary of the Antarctic Treaty Dr. Manfred Reinke (September) 
• Group of young Indian politicians, Dr. Heena Gavit (BJP), Mr. Sachin Pilot (Indian 

National Congress Party) and a representative from the Embassy of Norway in New 
Delhi (October) 

• Visit from eight members of staff from the Norwegian Environment Agency 
(Miljødirektoratet) (October) 

• Mayor of Tromsø Mr. Jens Johan Hjort (October) 
• Deputy Minister of Business, Tourism, Culture and Regional Development Mr. 

Alastair O'Reilly, from the Government of Newfoundland and Labrador, St. John’s, 
Canada (October) 

• Ms. Magali Lacroze, reporter, France 5 (October)  
• Professor Akiho Shibata of the Kobe Arctic Research (October) 
• Dr. Jesse Hastings from Singapore National University, Department of Geography 

(October) 
• Dr. David P. Auerswald, Professor of National Security Studies, National War College, 

Washington, DC (November) 
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• Ms. Elín Rósa Sigurðardóttir, Embassy of Iceland, Oslo (November) 
• Elle Merete Omma, IPS Executive Secretary (November) 
• Deputy head of mission at the Embassy of the Netherlands in Oslo Mr. Taco 

Stoppels, and the Arctic policy officer Mr. Arne O’Donoghue (November) 
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ANNEX II: Arctic Council Secretariat (ACS) Work 
Plan for the Year 2014-2015 
Submitted by the ACS Director 

In accordance with the Kiruna Declaration of the Arctic Council and the Terms of Reference 
for the Arctic Council Secretariat, this proposed work plan for the standing Arctic Council 
Secretariat’s operation in the years 2014-2015 is submitted to the Senior Arctic Officials for 
consideration and approval. 

The ACS’s activities described in the work plan support the approved functions of the ACS as 
set out in the Terms of Reference (see Article 2) and the Communication Strategy for the 
Arctic Council, and build on the first work plan of the ACS for the year 2013. 

 

1. Administrative and Organizational Support 
The ACS will provide secretariat support for: the Arctic Council (AC); in particular, for the 
Canadian chairmanship; and, from midyear 2015, for the US Chairmanship, in cooperation 
with and under the direction of the SAO Chair. This support will include: 

• SAO meetings and the Ministerial meeting 2015; logistics and practical preparations 
• Assisting the SAO chair in daily correspondence/ work; continued improving of 

routines as experience gathers 
• Supporting Arctic States and Permanent Participants, 
• Supporting Observers, in accordance with the Observer Manual 
• Support and coordinate as appropriate in WGs and TFs meetings 
• Maintaining and updating distribution lists, contacts and focal points 
• Ensuring distribution of reports and other documents as required to SAOs, 

Permanent Participants, Working Groups, Task Forces, Expert Groups and other 
subsidiary bodies, and accredited observers. 

• Working with US delegation to prepare for their chairmanship 2015-2017. It is 
assumed that the US preparation will become increasingly relevant during the 
second half of 2014. 
 

• Provide Russian translation2 services including: 
- Translation of the main documents for the Arctic Council Ministerial meetings 
and SAO meetings – agendas, meeting reports, key reports and report 
summaries; 
- Translation of the Arctic Council website materials; 

                                                      
2 The Russian translation service is funded by the Norwegian Ministry of Foreign Affairs (Ref ToR, 2.2). 
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- providing, as appropriate, translation of the Arctic Council communication and 
outreach materials, or other documents or materials; 
- providing language assistance to the Working Groups (by request, and subject 
to approval by the Director); 
- providing other Russian language-related support as instructed by the Director. 

2. Overview and coordination of AC activities 
In close coordination with the SAO Chair, the ACS will keep an overview of progress on AC 
projects and cross-cutting projects. The “Tracking Tool for Arctic Council Deliverables and 
Ongoing Work” has been developed for this purpose. The ACS will keep close contact with 
WG chairs/secretaries and TF co-chairs to assist the SAO chair in tracking progress, in 
preparing agendas for AC meetings and in implementing the Canadian (and from 2015, the 
US) chairmanship program. 

 

3.   Website, Communications and Outreach Activities 
The ACS will continue to develop the AC website, including server, software and security 
features. The ACS has employed one web site officer who will be responsible for this work. 
She will also make regular backups of all databases and files located on the AC server, and 
produce monthly reports on the activity and trends on the AC website. Improving the online 
document archive in order to enhance usability, and seeking to make documents available 
through open-access licenses when possible, will also, as part of the larger archiving project 
(see below), involve the website officer. 

The website work includes also sites for three WGs and some projects (see below). The ACS 
will continue supporting the Working Groups and other subsidiary bodies with their website 
hosting, design, and management when necessary and according to previous agreements. 

The ongoing process of publishing content on the AC website in consultation with the SAO 
chair and the relevant AC subsidiary bodies is an important task for the ACS, and will 
continue to be a priority in 2014-2015. 

In addition, the website work will in the period 2014-2015 include i.e. the following 
elements: 

• Establish and maintain specific section of AC website where resources for outreach 
and communication are located. 

• Create meeting pages on AC website for each meeting. Ensure that password areas 
are in place for sharing meeting documents and other important information. 

• Increase dynamic content on AC website by utilizing automatic content feeds to AC 
members’ and subsidiaries’ content. 

• Increase social media presence on AC website. 
• Increase amount of video content on AC website. 
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Furthermore, the ACS will continue the work to develop a plan for implementation of the 
Arctic Council Communication Strategy in consultation with the SAO chair and the 
permanent contact group for communication to be submitted to the SAOs for approval. This 
work will be led by the Communication Officer, and might include several different methods 
of work, such as development of regular, active communications streams, improvement of 
internal and external communication, and a proposal to the SAOs for how the AC can 
improve its outreach, both in academia, social networks and in attending important Arctic 
events. Other tasks may be: to negotiate agreements with specific photographers and 
observer organizations in order to gain access to a pool of Arctic-themed photos; for use by 
AC members; to maintain and update a media contact list; and, in cooperation with the 
Chair, develop a proposal for a crisis-communication plan for the AC which will be presented 
to the SAOs and PPs for approval. 

Finally, for many, the ACS serves as a first point of contact with the AC. It is important that 
the ACS continues to develop good routines in responding to public enquiries on factual 
matters and in forwarding to the SAO chair or the relevant government requests on 
information of political nature regarding the Arctic Council work. In these cases the ACS will 
assist the Chairmanship as needed and as appropriate. The ACS will always be of assistance 
in providing contact information of the Arctic Council subsidiary bodies as appropriate. 

 

4. Establishing administrative functions and strengthening the 
institutional memory of the Arctic Council Secretariat 
During its first year of operation, in 2013, the most essential functions of the Secretariat 
were established. However, some of the processes and projects are rather extensive and 
will continue into 2014. Improvement and elaboration of administrative office routines, 
agreements with contractors and suppliers is still an ongoing process. In particular, the field 
of archiving will be a priority in 2014. 

 

Archiving project: 
The archiving project consists of three main parts, of which one is expected to be completed 
during 2013: 

1. Making the full range of official AC reports from 1996-2013 from the AC, including its 
working groups, task forces and expert groups more easily available on the AC 
website and in a database as “Open Access” documents. This part of the archiving 
project, in which the University of Tromsø / The University Library is the main 
partner, was  started in 2013 with the ACS in cooperation with the Working Groups 
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identifying the whole list of Arctic Council scientific, technical and other reports. 
Today the reports are spread across the various WG websites. When the project is 
completed in 2014, all the publications will be easily available and accessible from 
the AC webpage. Open Access licensing, and proper listing of the documents in an 
Open Access database, will also increase the likelihood of AC material being found in 
online searches. This will make the documents more readily available for 
researchers, students and others who wish to use them as reference material. The 
major part of the project has been financed by the Ministry for Foreign Affairs, 
Norway. The necessary archiving software and Open Access licenses will be 
purchased by the ACS in 2013 in order to be able to run and maintain the document 
archive in a reliable and secure manner on the AC website. 

2. Making the full range of relevant AC records which may be of interest to the public 
available and accessible on the AC website. This includes i.a. meeting reports and 
other material from all SAO meetings and WG meetings, statements from meetings 
at the political level and Records of Decisions from meetings. This will complete the 
“document archive” on the AC website, where all the founding documents, 
Ministerial Declarations and most of the reports from SAO meetings are already 
accessible. This part of the project includes contacting the former chairmanships of 
the AC and receiving copies of the original documents from the early years of the AC 
history. This work will be completed during 2014 by the ACS with support from 
Canada. 

3. Internal archive for the Arctic Council: The amount of correspondence to and from 
the Arctic Council Chair/Secretariat has been growing steadily year by year. In 2013 
the ACS purchased and implemented the software system “Super Office” to keep 
and maintain track of all correspondence, contacts and distribution lists. The further 
development with the view of taking full advantage of the system will continue in 
2014. It is now time for the Secretariat to assess the need for a more sophisticated 
and secure archiving system to keep track of all internal documents which are not 
necessarily going to be available/searchable and publically available on the website. 
The ACS will seek to manage this task during the first half of 2014 in cooperation 
with the Canadian chair who has kindly offered professional assistance with 
assessing the needs and developing a plan for proceeding with this project. 

 

5. Support to Working Groups and Subsidiary Bodies 
Starting from 2014 the ACS will, (based on the Terms of Reference 2.2) provide secretariat 
support for ACAP and EPPR, the working groups “without a permanent secretariat”. One 
desk officer will be employed to fill the function of “secretary” for the mentioned working 
groups. For more details on this, see Addendum 1. A continued strengthening of the 
working relationship and cooperation between the ACS and the WG Secretariats will be a 



Arctic Council Secretariat 
2015 Annual Report 

 
 

Page 24 of 46 
 

priority. In addition the ACS will provide secretariat support as necessary to the Task Force 
for Action on Black Carbon and Methane, as stated in the Task Force mandate from the 
Kiruna Ministerial meeting in May 2013. Other Working Groups, Task Forces and expert 
groups may also be, resources allowing, supported by the ACS if so agreed between the SAO 
Chair and the Director. 

As of 2013, the ACS runs the websites of the ACAP, EPPR and SDWG. In addition, the 
website for the Arctic Resilience Report project is also under the AC “umbrella”. This work is 
included in the portfolio of the website officer. 

 

6. Technology/Equipment Requirements 
The basic and essential equipment for the functioning of the ACS was, to a large extent, 
transferred to the standing secretariat from the temporary secretariat. An old printer was 
replaced in September 2013 with a new leased multi-functioning printer/copy machine. In 
2014, microphone and lighting equipment for use with the ACS digital camera will be 
purchased. Additionally, some of the hardware will need to be replaced in 2014 and 2015, 
and some new purchases of computers, mobile phones etc will be needed for new staff. 

New software licenses and user licenses for programs such as SuperOffice, Adobe, Joomla 
etc. will be purchased and training for employees will be arranged as needed in line with 
enhanced efforts on outreach and communication both in 2014 and 2015. In relation to 
archives, the ACS will assess different systems and purchase a feasible solution which serves 
the purpose of keeping historical track of files and documents in a secure manner. If 
possible, the solution should also be certified and approved for keeping sensitive 
information and any information with personal details for internal use only. If not, a new 
solution to cover this task may be needed. In any case, costs related to licenses, annual fees 
and training are to be expected. 

 

7. Human Resources and Recruitment 
During 2013 the ACS has recruited 7 people, and the ACS currently has staff from five Arctic 
States. From early 2014, two additional positions will be filled, one desk officer for 
ACAP/EPPR secretariat functions and one general staff for supporting functions, including 
maintaining archives and correspondence. In addition, the ACS already has very good 
experience with hiring interns for 4-6 months, and will work towards ensuring that one 
intern position is filled at all times during the period 2014-2015. Currently, the position of 
Deputy Director is financed through a secondment agreement with Norway, and when the 
current two-year contract runs out on 1 August 2015, the ACS has to recruit a Deputy 
Director, and to finance the position from its budget. 
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8. Training and development for ACS staff members 
Although the staff at the ACS is well qualified, it is still necessary to keep developing the 
staff competence further, both to make sure the ACS works as efficiently as possible in a 
fast- changing world, and to assist in creating a stimulating working environment for the 
staff. For these reasons the ACS will develop and implement a plan for training and 
development. 

 

9. Representing the ACS 
The ACS receives a substantial number of invitations to attend meetings, conferences and 
other Arctic-related events. The Director will, in general, coordinate his (or other ACS staff’s) 
participation is such events with the SAO Chair. 

The ACS will continue to receive groups or individuals who wish to visit the ACS to the 
extent capacity, time and other resources allow. 

 

10. Biennial Work Plan, Budgets and Reporting 
The ACS Director will report on the ACS operations at every SAO meeting. 

The ACS will prepare and submit a budget proposal for 2016-2017 to the SAOs for approval 

by Ministers at the 9th Ministerial in Canada in 2015. 

 

Addendum 1 
 

Arctic Council Secretariat 6 September 2013. 
 

Services of Arctic Council Secretariat to Working Groups 
without a secretariat 
 

Introduction 
 

According to the Terms of Reference of the Arctic Council Secretariat (ACS), the ACS shall 
provide services to Arctic Council working groups without a permanent secretariat. The 
two AC working groups that do not have a permanent secretariat are the working group 
on Emergency, Prevention, Preparedness and Response (EPPR) and the working group on 
Arctic Contaminant Action Program (ACAP).  With reference to this task, the ACS has 
considered the matter and has had informal discussions on the matter with the chair of 
the EPPR and the secretary of ACAP. Earlier submissions from the two working groups to 
the Task Force on Institutional Issues on this issue have also been considered. It is clear 
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that the main thrust of having the ACS assist these two working groups in their work is to 
ensure continuity in their work, avoid duplication and make their work even more 
effective.  On the basis of these considerations, the ACS feels that the following support 
and division of labor between the Secretariat and the respective working group chairs 
would be appropriate, assuming the necessary resources are available in the Secretariat. 

 
 

1.   The Arctic Council Secretariat would, in close cooperation with the chairs of ACAP and 
EPPR working groups, undertake the following services: 
a)  Distribute (and when necessary, request) meeting documents prior to the 

WG meetings, including soliciting status reports from the chairs of the ACAP 
Project Support Groups (PGs); 

b)  Maintain e-mail distribution lists and ensure contact information is up to date; 
c)  Keep the WGs’ calendar and provide notification of deadlines to Chair and/or WG, 
as appropriate; 
d)  Host the public websites of the WGs with password-protected sections where WG 

members can share and obtain meeting documents; 
e)  Update the WGs’ websites; 

The technical management of the websites is carried out by the Arctic 
Council Secretariat (and by the WG Chair when appropriate), but the content 
remains the responsibility of the WG Chair; 

f) Assist in making meeting arrangements; 
The host country of each WG meeting takes the responsibility for providing 
information for distribution to meeting participants of the location where the 
meeting will be held, hotel arrangements and other logistical details and ACS 
would channel this information on the WG´s website. ACS would manage 
registration and the necessary equipment for meetings (e.g. table signs and 
outreach material). All financing of the meeting would be the responsibility of the 
host country; 

g)  Attend WG meetings, take minutes at WG meetings, in consultation with WG 
Chair and Executive Secretary; 

h)  Undertake other administrative duties at WG meetings as appropriate. 
 

2. The WG Chair would continue 
to: 

a)  Prepare and submit WG reports for the SAOs; 
b)  Prepare reports to Ministers/SAOs in close cooperation with the ACS and the 
WG. c)  Represent the WG within the AC and externally; 
d)  Prepare substantive content for website and approve substantive website changes; 
e)  Develop WG meeting agendas; 
f) Provide guidance to the ACS. 
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3. Assessment of necessary 
resources. 

a)  It is estimated that the secretariat services for ACAP and EPPR as described above 
would take close to one full position in the ACS and further work by the ACS such 
as in coordination of WG meetings would make it a complete task to fill one 
position in the ACS. 

b)  Estimated cost for Desk Officer – ACAP/EPPR. 
If hired from 1 January 2014 the estimated total cost for the desk officer for 2014 is 
NOK 880 000.  For 2015 the estimated total cost for the desk officer would be NOK 
660 000. 
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ANNEX III: Approved budget for the Arctic Council 
Secretariat for 2015 

 Expenses NOK USD 
Staff    
 Prof. Staff, salaries/social ben. 3,727,895.00 641,634.00 
 Home travels 75,000.00 12,909.00 
 Est. allowance 112,000.00 19,277.00 
 Mov. Allowance 90,000.00 15,491.00 
 Gen. Staff, salaries/social ben. 733,989.00 126,316.00 
 Insurance 25,000.00 4,303.00 
 Training and development 90,000.00 15,491.00 
 Staff: 4,853,793.00 835,420.00 

Rent    
 Rent of offices 723,158.00 124,468.00 
 Rent: 723,158.00 124,468.00 

Prof. services    
 Audit, annual fee and consulting 57,448.00 9,888.00 
 Accounting/Payroll, annual 

fee/consulting 
88,814.00 15,286.00 

 IT 183,656.00 31,610.00 
 Editing and web archive 90,000.00 15,491.00 
 Archiving Project 116,000.00 19,966.00 
 Miscellaneous 58,000.00 9,983.00 
 Prof. services: 593,918.00 102,223.00 

Overhead/Office    
 PC, software, phones, web etc. 257,800.00 44,372.00 
 Furniture, equipment and supplies 105,000.00 18,072.00 
 Print and freight 58,084.00 9,997.00 
 Subscriptions 55,000.00 9,466.00 
 Miscellaneous 46,073.00 7,930.00 
 Overhead/Office: 521,957.00 89,838.00 

Gen./Adm. Issues    
 Recruitment/advert. 50,000.00 8,606.00 
 Meetings/representations 100,000.00 17,212.00 

 Gen./Adm. Issues: 150,000.00 25,818.00 

Travel expenses    
 Travel 1,285,000.00 221,170.00 

 Travel: 1,285,000.00 221,170.00 

Total expenses  8,127,826.00 1,398,937.00 



Arctic Council Secretariat 
2015 Annual Report 

 
 

Page 29 of 46 
 

 Income NOK USD 
Contributions    
 Denmark 577,000.00 99,312.00 
 Canada 577,000.00 99,312.00 
 Finland 577,000.00 99,312.00 
 Iceland 577,000.00 99,312.00 
 Norway 577,000.00 99,312.00 
 Russia 577,000.00 99,312.00 
 Sweden 577,000.00 99,312.00 
 USA 577,000.00 99,312.00 
 Total contributions: 4,616,000.00 794,492.00 
 Host country contribution: 3,411,826.00 587,233.00 
 Internal fee 100,000.00 17,212.00 

Total income  8,127,826.00 1,398,937.00 

Based on an exchange rate of 5.81 (Average 2013). 
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ANNEX IV: Arctic Council Secretariat Financial 
Statements (NOK / USD) and Auditor’s Report for 
year ending 31 December 2015 

• Financial statements 2015 (USD) (Prepared by Visma) 
o Profit and loss accounting 
o Balance sheet 
o Notes 

• Financial statements 2015 (NOK) (Prepared by Visma) 
o Profit and loss accounting 
o Balance sheet 
o Notes 

• Auditor’s report (prepared by Ernst & Young) 

 

 



All figures in this statement are presented in US Dollars

















All figures in this statement are presented in Norwegian kroner
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working world

Roald Amundsens Plass 1. NO-9008 Tromss
Postboks 1212. NO'9262 Tromso Medlemmea av Den no6ke aevisorforening

To the Arctic Council Secretariat

AUDITOR'S REPORT

Report on the financial statements

We have audited the accompanying financial statements of Arctic Council Secretariat, which comprise
the balance sheet as at 31 . December 2015, the statement of income for the year then ended and a
summary of significant accounting policies and other explanatory information.

Management's rcsponsibility for the financial statements

Management is responsible for the preparation and fair presentation of these flnancial statements in

accordance with provisions of the Financial Rules of the Arctic Council Secretariat Section 7, and for
such internal control as management determine is necessary to enable the preparation of financial
statements that are free from material misstatement, whether due to fraud or error.

A u dito f s re spo n si b i I ity

Our responsibility is to express an opinion on these financial statements based on our audit. We
conducted our audit in accordance with laws, regulations, and auditing standards and practices
generally accepted in Norway, including lnternational Standards on Auditing. Those standards require
that we comply with ethical requirements and plan and perform the audit to obtain reasonable
assurance about whether the financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures
in the financial statements. The procedures selected depend on the auditor's judgment, including the
assessment of the risks of material misstatement of the financial statements, whether due to fraud or
error. ln making those risk assessments, the auditor considers internal control relevant to the entity's
preparation and fair presentation of the financial statements in order to design audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the
effectiveness of the entity's internal control. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of accounting estimates made by management, as
well as evaluating the overall presentation of the financral statements.

We believe that the audit evidence we have obtained is sufiicient and appropriate to provide a basis for
our audit opinion.

a member inh ol Ernst I Yolnq crobnr Limit€d
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Building d better
working world

Opinion

ln our opinion, the financial statements of Arctic Council Secretariat for the year ended December 31 .

2015 are prepared, in all material respects, in accordance with the financial reporting provisions of the
Financial Rules of the Arctic Council Secretariat Section 7.

Restriction on Distribution and Use

The financial statements are prepared to assistArctic Council Secretariat to comply with the financial
reporting provisions of the Financial Rules of the Arctic Council Secretariat referred to above. As a
result, the financial statements may not be suitable for another purpose. Our report is intended solely
for Arctic Council and should not be distributed to or used by parties other than Arctic Council.

Tromso, 22th February 2016
ERNST & YoUNG AS

Kai Astor Froseth
State Authorised Public Accountant (Norway)

A member t rm ol Ernsr a Younq Grob.rL mit.d
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